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ITonoxenue o mepcoHanpHbIx JaHHBIX ~
1. O61ue mosoxeHus

1.1. Hacrosmum ITonosxenuem OIPEACILIETC MOPSNOK OOpaleHus ¢ NCPCOHAIBHBIMHM TAHHBIMY

nomydenus  (c6opa), cucreMaTH3amEH (koMOHHEpOBaHMs), XPaHCHHS. W Ilepeflavydl  CBe/ICHWIA,
COCTaBJISIONINX MEPCOHANLHBIE JaHHEIe.,
1.3. Ilepconansusie namnbie paboTHuKa - mro6as HHGOPMaIHs, OTHOCSIIAsCS K KOHKPETHOMY

paboTHHKY (CyGBexTy HCPCOHANIBHBIX JAHHBIX) U HEO6XoquMast Komnanuu B ceasm ¢ TPYXOBBIMH
OTHOLICHHSMH.

NIEPCOHATIBHBIX NaHHBIX CHHMAECTCS:
B Clly4ae HX 00e3IMIuBaHuS;
TI0 uCTeUeHNM 75 1eT cpoka ux XpaHEHHUsT;
B JIPYTUX CITy4asix, IPeLyCMOTPEHHbIX benepanbubvMu 3akonamy.

2. OcHoBHbIe nonsTHs. Cocran HEPCOHANBHBIX TAHHBIX PAGOTHUKOB

2.1. Jlns meneit macrosmero Iomoskermns HCIIOJIB3YIOTCS CISAYIONINEe OCHOBHBIE TOHSTHS:

IIEPCOHANIBHBIE JTaHHBIE - JIO0Gas HHOpMAIMs, OTHOCAMmAsICS IpSIMO HIH KOCBEHHO K
OTPEICIICHHOMY MIIH ONPENEIISEMOMY $usuyeckomy mumy (cyOBeKTy mepconampHBX JaHHbX) (1. 1 cr. 3
DenepansHoro 3akona ot 27.07.2006 N 152-®3);

00paboTka IepcoHANBHbIX AQHHBIX PabOTHHKA - M0Goe neiicTrre (oneparus) wm COBOKYITHOCTB
AekcTBul  (omepartmif), COBEPIIAEMBIX C HCIOJIH30BAHHEM CPCACTB  aBTOMAaTH3aLUH WIH Ge3
HCIOJIb30BAHMS TAKUX CPEJICTB C MEPCOHATHHBIMH AQHHBIMH, BKIIOYast cOOp, 3aImuCh, CHCTeMaTH3aIHIO,
HAKOIUICHHE, XpaHEHHUE, YTOYHEHMe (obHOBIEHME, H3MEHEHHUE), H3BIICUEHHE, HCIOIb30BaHue, Iepenady
(pacnpocrpanenue, TPEAOCTaBICHIE, 0CTYT), 06e3/IMUHNBaHHE, OIoKmpoBanue, ynaenue, YHUYTOXXEHHE
HePCOHANBHBIX NaHHBIX (II. 3 CT. 3 DezepanbHOro sakona ot 27.07.2006 N 152-®3);

PacllpOCTpaHEHHEe TMEPCOHANBHBIX NAHHEIX - NEUCTBUS, HaNpaBliCHHbIE Ha packpeITHE
IIEPCOHANBHBIX TAaHHBIX PaOGOTHHKOB HEONIPENCIEHHOMY KpPyYTy Jimnl (11. 5 crT. 3 DenepabHOrO 3aK0Ha OT
27.07.2006 N 152-®3);

UPENIOCTaBICHNE IEPCOHATBHBIX NaHHBIX - ACUCTBHS, HAIIPABIICHHBIC Ha PaCKpBITHE NEPCOHATHHEIX
JTAHHBIX PabOTHUKOB OLIPCIICIICHHOMY JIHIY HIIA ONPEICICHHOMY Kpyry jn (1. 6 cr. 3 ®enepanbHOTO
3aKoHa ot 27.07.2006 N 152-®3);

OIOKMpOBaHKE TTepPCOHANTBHEIX A@HHBIX - BPEMEHHOE IpeKpalleHue 00paGOTKH MepCcoHANBHBIX
JaHHBIX PabOTHHKOB (33 HCKIIOYCHHEM Clyqacs, ecnu o0paGoTka HeobXomuma s YTOYHEHHS
II®PCOHANBHBIX JAHHBIX) (1. 7 CT. 3 DezepanbHOro 3akoHa ot 27.07.2006 N 152-®3);

YHUYTOXXCHHE MEPCOHANBHBIX [AHHBIX - ACHCTBHS, B pe3ylbTare KOTOPBIX CTAaHOBUTCS
HCBO3MOXHBIM  BOCCTAHOBHTE  COJIEpIKaHIe TICPCOHANBHBIX JIAHHBIX B HH(MOPMAIHOHHON cucreme
HIEPCOHANIBHBIX JAaHHBIX PaOOTHHKOB U (unu) B pesyiprare KOTOPBIX YHHUTOXKAIOTCS MaTepHaIbHBIC
HOCHTEIIN IIEPCOHAIBHBIX NaHHBIX PaGOTHHKOB (1. 8 cr. 3 Menepanbroro 3axona ot 27.07.2006 N 152-
@3); ' '

00€3/IMYIMBaHIE HePCOHANBHBIX AGHHBIX - JICHCTBMS, B pe3ymbrate KOTOPBIX CTaHOBHUTCS
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HCBO3MOXHBIM Ges HCITI0JIb30BaHy s MOIIOJIHUTENBHO HHpOpManuy orpenenuTe NIPUHAIEXHOCTE
HCPCOHANBHEIX nanmpx KOHKpeTHOMY paborHuky (. 9 cr. 3 Denepansroro 3aKoHa or 27.07.2006 N
152-@3);
HH(OpMarusg - CBENICHHS (CooGmenuys, AAHHbIC) HE3aBHCHMO o (bopmEr ux Hpencrapnenmys;
AOKYMEHTHPOBaHHay HHpOpMarmy - 3aduKcHpoBanHag Ha Marepuanprom HocuTene mytem

lIOK}’MCHTI/IpOBaHI/IH I/IHd)OpMaIII/IH C pCKBHSI/ITaMI/I, HO3BOJISIIOIIII/IMI/I onpenenurs TaKyro I/IH(I)OpMaIII/IIO
Him ee MaTepHaIbLHBIH HOCHTENE,

AOKYMEHT 06 06pazoBanmy U (unn) KBaupuKammy py Hanmmumu crienmang gy SHaHuii - nppy
TIOCTyIIeHny Ha paGory, Tpebyromnryio CHCIHANBHBIX 3HAHUI Ky CHCIHATBHOM MOAroTORKY:

"JInunas KapTouka paGorumka", g KOTOpoit oTpaskarorcy CICHyIOIINE aHKeTHEE Grorpaduyecke
JaHHBIC pabOTHHK]:

- 00mme cBemenug (®.1.0., AlaTa  pOXIEHus, mecto POXneHus, TpaxxaancTso, o6pa3013aHHe,
npodeccns, crax PaGoTEL, cocTostHpe B Opaxe, TlaciopTHbIe naHHEIE);

- CBEICHHS O BOMHCKOM ydere;

- JaHHBIC O pHeMe Ha pabory;

- CBEICHUS 06 arTecTanuy;

~ CBCIICHHUS O ITOBBIIIEHHO KBanu¢uxany;

- CBEJICHUSA 0 podheccromas Hoj IIepenoaroroske;

- CBELICHHSI 0 Harpazax (HOOHIpeHI/IHX), TIOYCTHBIX 3BaHHsX;

- CBEICHHMS 06 oTmycKax;

KOMIUICKCBI okymenTOB, COTIPOBOXAaromMe mpomnece ohopmeHns TPYIOBBIX OTHOMIEHHI] npu
Tpreme Ha pabory, LIepeBoze, yBonbHeHmmy;

KOMILieke Marepmanop 1o AHKETHPOBaHHIO, TECTUPOBAHMIO, HPOBeneHMIO cobecenopanmii ¢
KaHIMATOM Ha JI0JKHOCTS,

TOJUTHHHUKY W KOIIAY MpuKason (pacnopﬂxceﬁnﬁ) 0 Kagpanm;

JHBIC JIENIa ¥ TPYIOBEIe KHUKKH;

ACIa, conepiaiiue OcHOBaHuY Kk TIPHKA3y 110 THYHOMY COCTaRy;

ACIIa, conepxkanue Mareprasy arTecTanui paboTHHKOB;

ACJIa, comepxanme MaTepuasy BHYTPEHHHX pacciienoBanmii; '

CIPaBOYHO-MH(pOPMALHOHHE 0aHK 1aHHBIX 110 €pconary (kaprorekw, XypHaJIb);

HNOMIHHHUKA M KOmUH OTYCTHBIX, aHAMTHYECKHX B CIIPABOYHBIX MaTepuanos, IIepenaBaeMbIx
PyxoBonctBy Kommanmm, PYKOBOHTESIM CTPYKTYDPHBIX IOJpa3ieeHuii,

AODKHOCTHBIE HHCTPYKIUK paboTHHKOB;
TIPHKA3EL, PACTIOPSIKEHHUS, yKa3aH s pyKoBoncrsa Kommanuy;
AOKYMEHTHI IUTAHHPOBAHHS, YH€Ta, aHau3a u OT4eTHOCTH 1Mo BOIIpocam KanpoBoit paGoTsL.



- bamumio, HMsl, oT4ectgo, anpec cyObexTa IIEPCOHANBHBIX AAHHEIX, Homep OCHOBHOIO

- HAUMEHOBaHpe (pamumuro, UM, 0TYeCTBO) aJpec omeparopa, HoJyyaromero cormacue CyObekTa
TICPCOHANBHBIX fanHpIx;

- b 06paborku II€PCOHAIBLHEIX JaHHBIX;

- TICpeYeHb  mepconaphpx NaHHBIX, Ha 00paboTky KOTOpPBIX  maercst cormacye CyObekTa
IIePCOHAIBHEIX JTAHHBIX

- IIepeyeHp NeUCTBUi C HepCOHaJIBHLIMI/I HaHHBIMI/I, Ha COBEpIicHKE KOTOpBIX HaeTcs cor Jlacue,



COXpaHHOCTH HMYyIIecTBa.

3aKOHOM,

3.8.5. PaGoTHuKY 1 ux HPEACTaBUTENH NOMKHET GEITE, O3HaKOMJIEHEI 1o Paclucky ¢ noxymenramy
Komnanmmy, YCTaHaBIUBaIOMUMHU HOpsAnoK 06paboTkyu TICPCOHANBHBIX NaHHBIX, a TaksKe 00 uX mpaBax u

4. ITepenaua IICPCOHAIBHBIX TAaHHBIX

4.1. IIpm lIepenade mnepcoHambHBIX MAHHBIX pabOTHHKa paboronarens nomken cobironars
Clenyromue TpeboBanms:

4.1.1. He CO00IIATh mepconasHLLe AGHHBIC DAOOTHHKA TpeTheit CTOpoHe 6e3 mucEMenHOTO
COrnacus pabornmka, 3a HCKIIOYeHHEM Cityyaes, Koraa sro meoGxommmo g HeJIX npenynpexxnenus
YTPO3BI JKH3HU U 3I0POBEIO paboTHuKa, a TaiKe B ClIyHasx, yCTaHOBIEHHBIX denepansunm 3aKOHOM.

4.1.2. He coo0mmaTn IIEPCOHATIEHBIE aHHbIe paboTHuka B KOMMEpYeckux rnemsx 6Ges €ro

IOTpebduTeneM ¢ momomsio CPCACTB CBA3U JIOIYCKACTCS TOMBKO c CI'0 IPeIBAPHTENBHOTO COracHs,
4.1.3. TIpenynpemuts I, TIOJYYHBIINX MEPCOHANbHEE J@HHBIe paboTHHKA, o TOM, YTO 3TH

A@HHBIC MOTYT GBITh HCIIOIB30BAHE] I B WENAX, JUI KOTOPBIX OHK COOOIIEREL, U TpeGosars o 9THX

/L IOATBEPI/IEHHE TOTO, UTO 570 TIPABHIIO cobmoneHo. Jlua, TIOIyqUBIINE NepCOHANBHEIE aHHEe

4.1.4. Ocymecrpsts ICpeNaty IepPCOHANBHBIX MaHHBIX PaboTHHKOB B mpenmenax Komnanun s
COOTBETCTBUM C HACTOSIIIIM IMonosxenuenm,

4.1.7.  Tepenapars NIEPCOHANIbHBIE  apHbIe paboTHHKa ero 3AKOHHBIM,  ITOJJHOMOYHBIM
NIPENCTaBUTEIISIM B HIOpsAIKe,  yCTaHOBIEHHOM TpynoseM  konexcon PO, u orpanmungary, 3Ty
HHOPMANMIO Tojpko TEMH NEPCOHAIBHBIMY AAHHBIMH, KOTOPBIC HEO6XOHMET MU BBINOJIHEHHS
YKa3aHHBIMU [PENCTABHTEISIMY Hx byHKIHY,

4.2. Tlepconanbusie nanmbe paboTHuKOB o0pabarbiBarorcs XPaHATCS B OT/IeNe Kanpos.

4.3. Ilepconanpupie AaHHBIC PaOOTHHKOR MOI'YT OBITh TOJIYYEHBI, NIPOXOmUTH JanbHekyro
00paboTky u TICPeNaBaThCs HA XpaHeHHe Kak Ha OyMakHBIX HOCHTEJIAX, Tak u B SJIEKTPOHHOM BHJIE
(TlocpencTBoOM NoKanBHO KOMIBIOTEpHOI cetn).



- YCTaHOBJIEHHEIE benepansupmvy 3aKOHAaMH IpaBa cyGpexTa HEpCOHaNBHbIX Napppx.
5. Hoctym HEPCOHANIBHBIM anHEmy paboTauKOB

5.1. Ilpaso AOCTyNa K ePCOHANBLHEM AGHHBIM PaGOTHHKOB MMeroT:
- PYKOBOIMTE R Komnanuy;

- paboTHuKY OTZeNa Kapos;

- paboTHuKH 6yxranrepm1;

= DPYKOBomuTe CTp}IKTypHI)IX noapasaeneHmii IIo HanpaBienuro ACATEIIBHOCTH (I[OCTYH K

5.2.3. Honyuarp ot paboTonarey:

- CBeleHus o Junax, KOTOpEIe HMeEroT AOCTy™ K NCPCOHATBEHEIM JaHHEBIM HIH KOTOpPBEIM MOXKeT OBITE
npenocrasien TaKou AOCTyI1;

UCKIIIOYUTEILHO B CIIy)KeOHBIX nemsax ¢ IHCBMEHHOT 0 baspernienuyg HavyalbHHKg OoThesa Kanpos.

5.4. Ilepenaua HH(OPMaNmu Tpetneii CTOPOHE BO3MOMKHA TOJBKO IIPH HCBMEHHOM cormacuy
paboTHuKOB,

6. OTBeTCTBEHHOCTS 33 Hapymenue Hopw, PETyIupyrommx
00pabotky HICPCOHANIBHBIX NaHHEIX



